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Transforming Information to Actionable Knowledge to Better Decision Making 
only works when you can Find and Manage the information to be transformed! 

Records Management 

Data Privacy & Security 

¶ Do you use Windows Rights Management Services (RMS) to secure sensitive information and restrict   
unauthorized disclosure on Web 2.0 platforms such as Twitter, MySpace, and Facebook? 

¶ Does your organization store sensitive information on file shares? (This includes Personally Identifiable       
Information (PII), Protected Health Information (PHI), and other types of confidential information.) 

¶ Is sensitive information residing on file shares automatically identified and migrated to a secure location 
on a periodic basis to ensure compliance with organizational data privacy and security guidelines? 

¶ Are RMS templates consistently applied to documents to secure sensitive content? 

¶ Has your organization implemented business processes that automatically tag documents with Records 
Retention Codes based upon semantic content contained within documents? 

¶ Do you use metadata and Content Types in SharePoint to manage the storage and preservation of records 
based on their associated Records Retention Code and destruction schedule? 

Search, Semantic Metadata, & Taxonomies 

¶ Is your search engine delivering precise results at the top of your hit lists? 

¶ Do members of your organization consistently apply semantic metadata to all content created? 

¶ Does your organization use automatic semantic metadata tagging processes? 

¶ Do you use taxonomies to manage enterprise content? 

Content Types in SharePoint 

¶ Do you use Content Types to: 

ß Define the type and source of metadata applied to documents; 

ß Define workflow processes for every document with a Record Retention Code; 

ß Apply Information and Rights Management policies to each data asset? 
 

If you have answered NO to any of the questions above, you may be experiencing capability gaps that result in 
incomplete and delayed decision making, an increasing number of data exposure events, and inappropriate 
storage and preservation of content.  

Since 2002 Concept Searching has been closing information management capability gaps through the           
application of compound term processing, taxonomy management, automatic metadata tagging and            
auto-classification solutions from the desktop to the enterprise.    
  
 

conceptClassifier for SharePoint 

Europe    Americas    South Africa   Australia 
9 Shephall Lane   8300 Greensboro Drive  15 Conifer Road   P: 61 2 8006 2611 
Stevenage    Suite 800    Tokai, 7945   info-australia@conceptSearching.com 
Herts SG2 8DH, UK   McLean, Virginia 22102 USA  Cape Town, South Africa 
P: 44 1438 213545   P: 1 703 531 8567   P: 27 21 7125179 
info-uk@conceptSearching.com  info-usa@conceptSearching.com info-sa@conceptSearching.com 




